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Mynnunnansnoe Gioxkernoe 06meo6pazosarenuoe yupexienue
ocHoBHas obmeobpasoBareabnas mkosa Ne 20
umenn I'epon Coserckoro Coosa Bacuans Anekcanaposu4a 3anKnna
ces1a 3aps MyHHIHNAILHOrO 00pazoBanus BuicekoBeKuii paiion
(MBOY OOUI Ne 20 um. B. A. 3ankuna cena 3aps)

PACCMOTPEHO

Ha MEeIaroruyeckoM CoBeTe
MBOY OOIII Ne 20

um. B. A. 3auxuna cena 3aps
[Tporoxoa Ne 3 ot 06.11. 2019r.

HHOJIOKEHHUE
0 NOP#Ke BEACHHSA JIHYIHbIX /1 NeJaroros u COTPYAHHKOB
MBOY OOIMI Ne 20 um. B. A. 3auxuna cena 3aps

1LOBIIHUE IMOJIOXKEHUS

1.1. Hacrosimee Ilonoxenue onpesesser nopsaok BeASHHS IHYHBIX /161
NEAaroroB U COTPY/IHUKOB MYHHITMIIAILHOTO OIO/KETHOTO
00111e00pa30BaTENLHOTO YUPEK/ICHUS OCHOBHOM 06111€00pa30BaTebHOM MIKOIbI
Ne 20 umenu I'epos Coserckoro Coro3a Baciims AnekcanapoBuya 3anKkuHa cela
3aps MmynuuHnansHoro obpaszosanus Bricenkosckuii paiion (naiee — MBOY
OOI Ne 20 um. B. A. 3aukuna cena 3aps).
1.2. Tlonorxenue paspaboraHo B cooTBeTcTBHH ¢ Ykazom [Ipesnnenta Poccuiickoii
®ezepauuu ot 30.05.2005 r. Ne 609 (pea. ot 23.07.2019 ) « O6 yrepxkaennm
[Tonosxenust 0 NEPCOHANBHBIX JAHHBIX FOCYAAPCTBEHHOTO ciyxkamero Poccuiickoii
Deepailni U BEICHHH €ro THYHOro Jena»; ®enepansHeiM 3akoHOM ot 27.07.04
Ne79 — @3 «O rocyaapcTBeHHON rpaxaaHCKoit cayxbe Poccuiickoii ®enepaummy;
®enepanbHbiM 3aK0HOM 0T 27.07.2006 Ne152-03 «O nepcoHambHBIX JaHHBIXY,
Tpynoseim koznexcom P@; Konnektususim aorosopom OV Yeraom MBOY
OOLMI Ne 20 um. B. A. aukuna cena 3aps.
1.3. Benenue IM4HBIX IEN 11€/1ar0r0B | COTPY/IHUKOB BO3/IAraeTcs Ha MPeKTopa
LIKOJTBL.
2. NIOPSIOK ®OPMHPOBAHMS JIMYHLIX JIEJI COTPY/IHUKOB
2.1. POopMHPOBAHKE IMYHOTO JIEJIA NIEAr0roB ¥ COTPY/IHHUKOB IIKOJIbI
NPOH3BOJUTCA HENOCPEACTBEHHO nocne npuema B OY wim nepeBoaa reaaroros u
COTPYIHHKOB M3 JIPYToro o0pa3oBaTellbHOT0 YUPEkK/ISHHS.
2.2. B COOTBETCTBHE ¢ HOPMATHBHBIMH JIOKYMEHTAMHM B JIMYHBIE JIe]ia
COTPYAHHKOB MIKO/Ibl BKJIAbIBAIOTCH CJICAYIOMHE J0OKYMEHThI: ’

v' 3asBiieHue o npueme Ha paboTy;

v" AsrobHorpaduio;



Konuu 10KkyMeHTOB 0 KBaM(pUKALIMK WIH HATHYHH CHSHHATBHBIX 3HAHWIA;
TpyaoByIO KHHXKKY:
Crnpaska 0 HATHYHK (OTCYTCTBHH) CYAHMOCTH H (WiH) GakTa yrojioBHOro
npecieioBanust MO0 0 NpEKpaIeHUN YTOJIOBHOTO MPECIC0BaAHMNS,
Cornacue Ha 06paboTKy NEPCOHATBHBIX JAHHBIX;
AHKera.
MemuumMHCKas KHIDKKA;
Konus npukasa o npueme Ha pabdory;
Ko npukasa 0 AMCHUILUIMHAPHOM B3bICKAHWH;
Konus Tpya0BoOi KHHKKM (COBMECTHTEIH);,
Tpynosoii aorosop.
B JIHYHbIC €14 NeAAroros WKOJAbLI BKAAALIBAIOTCH CICAYIOMHE
AOKYMEHTbI:
3asiBJICHHE O MEPEBOIE;
Konun 10KyMEHTOB O HArpaXIACHHH,
Komnuu arrecTalMOHHBIX JIMCTOB;
Y nocrosepeHus 0 MPOX0XKACHHA KYPCOB (KOMHH), IKCTIEPTHBIE
3aKITIOYCHHUS.
3asBieHHE O npEeme Ha paboTy;
TpynoByI0 KHHIKKY.
Cnpaska 0 HaTMYHH (OTCYTCTBHH) CYAMMOCTH H (MIH) (paKTa yroJoBHOIo
npecieioBaHns 100 O MpeKpalleHUy YroJOBHOIO NPECIe/IOBAHNS,
Cornacue Ha 00pabOTKy NEPCOHAIBHBIX JAaHHbIX
AHKeTa;
MeauuMHCKas KHWKKA;
TpynoBoii 1oroBop.
Jlupexmop wikonvl oghopmaaem:
v' TPY/I0BOii IOTOBOP B JIBYX JK3eMILISAPAXx;
v’ npuka3 o npueme Ha paboTy (0 NepeMeneHHH Ha JIPYTHeE A0JDKHOCTH),
Y nuunyio kaprouxy Ne T-2;
v' I0JDKHOCTHYIO HHCTPYKLHIO,
Hupexmop wkonst 3HaKoMum:
v ¢ YcTaBom MIKOJBL;
v’ ¢ A0DKHOCTHOH HHCTPYKIMEH;
v' I1poBOANT BBO/IHBII HHCTPYKT@XK, HHCTPYKT@XK 110 OXpaHe TPY/a,
HUHCTPYKTAX 110
v NpOTHBOMOKAPHOH 6E30MACHOCTH.
2.3. O6s3aresibHO ABISETCH BHYTPEHHSS OINKCh JOKYMEHTOB, HMEIOIIHXCS B
JIAYHOM JIeJIE.
3. NOPSA1OK BEJIEHUS IMYHBIX AEJI HEJAT'OI'OB U
COTPYITHHKOB
3.1. JluuHoe €0 NEAaroroB ¥ COTPY/AHHKOB IIKOJIBI BEJSTCA B TEYCHHE BCEIO
nepuoia paboTsl KaXKI0ro Neaarora ¥ COTPYAHHKA. 4
3.2. Benenue TMYHOTO Jiesa IPEAyCMaTPHBAET:
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ITomemenre I0KyMEHTOB, MO/UIEKAIIMX XPAHEHUIO B COCTABE JIMYHBIX JE]1, B
XPOHOJIOTHYECKOM TIOPSIIKE:
v’ JIA4HBIH JIMCTOK MO YYETY Kaipos;
JlononHeHHe K THIHOMY JIUCTKY T10 Y4eTy Kajpos;
JInunas xaprouka;
Asrobuorpadus;
Konus npukasa o npueme Ha pabory;
Konus 3assnaenus o npueme Ha pabory;
Kormui 10kyMenToB o npodeccHoHanbHOM 00pa30BaHiH, NEPENOArOTOBKH,
Komnus npukasa o npexpaiieHnus (pacTopykeHHH ) TPYAOBOr0 J0roBopa ¢
pabOTHHKOM (YBOJIbHEHHH) (TIPH YBOJIbHEHHH paboTHUKA);
Komus npukasza 0 JUCHMIUIMHADHOM B3BICKAHUH;
JIOKyMEHTbI 0 HOBBIICHHN KBATH(PUKAIIHOHHOTO YPOBHS: aTTECTAHOHHBII
JTHCT, YAOCTOBEPEHUE O NMPOXOMHACHHH KYPCOB, KCIIEPTHOE 3aK/TFOYCHHE,
Konuu 10KyMEHTOB 0 HarpaXIeHHH, TIOOIIPEHHH.
Cnpaska 0 HamguM (OTCYTCTBHHM) CY/IMMOCTH | (M) (JaKTa yroJoBHOro
npecneaoBaHus 100 O NPEKpaeHUH YTOJOBHOIO NPEC/Ie/I0BaHHMS;
Cornacue Ha 06paboTKy MepCOHANBHBIX JIAHHBIX,
AHKeTa;
MeauuMHCKast KHIKKA,
Kornus Tpy10Boit KHIKKH (COBMECTHTEINH);
Konus 3asBneHus o nepeBoe;
Konuu 10KyMEeHTOB 0 KBATH()MKALIHK HITH HAJIHYHH CIEIIHAIbHBIX 3BAHHI;
TpynoBoii gorosop.
Kcepoxoruu:
- Iacrnopra;
- BOGHHBI# Omter;
- CBH/ICTEILCTBO 0 Opake, pacTopxkeHud Opaka;
- CTPaxoBOro CBHAETENHCTBA;
- UHH
XpaHuTh B THYHOM nene paborauka HEJIB3 5.

Eskerosnyro npoBepKy COCTOSAHUS JIWYHOI'O JIe/a 1Ie/IaroroB U COTPY/IHHKOB
IIKOJIbI HA NPEAMET COXPAHHOCTH BK/IHOYEHHBIX B HETO JIOKYMEHTOB M
CBOEBPEMEHHOE 3all0THEHHE.

JIMCTBI JOKYMEHTOB, MOALIMTHIX B IHYHOE JAENI0, MOAIEKAT HyMepallii.

JluuHoe €10 PErucTpUpyeTcs B )KypHaIE « YHEeT IHYHBIX [IEI».

TpynoBsie KHWKKH, MEIMIIMHCKHE KHIKKH XPaHATCS OTAENbHO B ceiide
JIAPEKTOPA IIKOJIbI.

JIO/KHOCTHBIC HHCTPYKIIMH XPAHATCS B OTACHbHOM nanke OV,

4. HOPSA/10OK YYETA U XPAHEHMUS JINYHBIX JAEJI IEJATOI'OB H
COTPY/IHHKOB IIKOJIbI

4.1. XpaneHue u y49er JIMIHBIX JIe] MeJaroroB U COTPYAHMKOB IMIKOJIBI
OPraHU3YIOTCA ¢ LENbIO GICTPOro ¥ 6e30MHOG0YHOr0 NOUCKA THIHBIX e,
obecneueHns UX COXPAHHOCTH, a TaKke obecrnedeHus KOHPUICHITHATLHOCTH
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CBE/ICHHI, COZIEPKAIMXCA B JOKYMEHTaX JUYHBIX JIeN, OT
HECAHKLIMOHUPOBAHHOIO JIOCTYIA:
v Tpy/10BbI€ KHWKKH, MEAMIMHCKHE KHIDKKH XPAHATCS OTAEIBHO B ceiide
JTHPEKTOpa HIKOJIBL.
J10/DKHOCTHBIC HHCTPYKIIMH XPaHATCA B OTACHbHOMN nanke OV,
JlnuHBI€ iea COTPYAHUKOB XpaHATCS B ceif()e mIKOoIbL.
JIoCTYN K JIMYHBIM JIC/iaM NIE/IaroroB ¥ COTPY/IHUKOB IKOJIBI HMEIOT TOJIBKO
JMPEKTOP ILIKOJIbI.
CucreMaTu3auus JJUYHBIX J€]1 MeAaroroB U COTPYAHHUKOB MIKOJIbI
MPOM3BOAUTCSH B AN()aBUTHOM MOPSI/IKE.
JIngHbI€ /1A Nearoros ¥ COTPY/AHHUKOB LIKOJIbI, HMEIOIIHX
rOCYAapCTBEHHbIE 3BaHMS, IPEMUH, HArpa/ibl, yUeHbIE CTENICHH W 3BaHHS,
XpaHsaTcs 75 NET ¢ rojia yBosibHEHHs paboTHHKA.
5. HOPA/IOK BBIJIAYHM JIMYHBLIX JIEJI BO BPEMEHHOE
NOJIb30OBAHHE
5.1. Boiiaua mauHbIX A€ (OTACIBHBIX JOKYMEHTOB B COCTABE JIMHHOTO JIE/a) BO
BPEMEHHOE MOJIb30BaHHE MPOHU3BOAMUTCA € Pa3pEHICHHMs AUPEKTOpa MKOIbl. Bpems
paboThl OrpaHMYMBACTCA NIpeieiaMH OHOro pabodero aus. B koHue paboyero
JHS cekperaph 00s3aHa yOeMThCAa B TOM, YTO BCE JIMYHBIC J€/1a, BhIJJAHHBIE BO
BPEMEHHOE MOJIb30BAHKE, BO3BPAILCHBI HA MECTO XPAHCHHA H €CTh JIK
HEOOXO0MMOCTD JUIS IIPUHATHSA MEP K MX BO3BPAIICHHIO WIH PO3BICKY.
5.2. ®akT BbIIAYM JIMYHOrO Ae/1a (PUKCHPYETCSE B KOHTPOJILHOM JKYypHaJie.
6. OTBETCTBEHHOCTbD
6.1. Ileparoru ¥ COTPYAHMKH IIKOJIBI 0053aHbI CBOEBPEMEHHO IPE/CTABIIAT
JMPEKTOPY MIKOJIbI CBEIeHHS 00 W3MEHEHHH B MEPCOHANBHBIX IaHHBIX,
BKJTIIOYCHHBIX B COCTAB JIMYHOrO JIEjia.
6.2. JIupeKTOp LIKOJBI 00ECIICeYHBAET:
v' COXPAHHOCTH JIMYHBIX JIEJI TIe1aroroB U COTPY/AHUKOB HIKOJIBI;
v KOH(pHAESHIMANLHOCTH CBEICHMI, COEPIKALMXCS B IHYHBIX J€1ax
MEIaroroB ¥ COTPY/AHUKOB LIKOJIBI.
7. HPABA
7.1. Jlns obecrieueHus 3allMThl NEPCOHAIBHBIX JaHHBIX, KOTOPbIE XPAHATCS B
JMYHBIX JIeax
[eJaroroB ¥ COTPYAHHUKOB LIKOJIBI,
neoazo2u u COMpPYOHUKU UWIKONbL UMEIOm NPago:
v' Tlonyuurs noaHy HHGOPMALMIO O CBOMX NEPCOHAILHBIX JAHHBIX H
00paboTKe ITHX JaHHbIX.
v" Tlony4uThb JIOCTYI K CBOHM NEPCOHAIBHBIM JJAHHbBIM.
v' TlonyuuTs KONMH, XPaHALIHECA B THYHOM JI€/I€ ¥ COAEPHKALIHe
NEPCOHAIBHBIC JaHHBIE.
v TpeboBars HCKIIFOYEHHUS WM UCTIPABJICHHS HEBEPHBIX MIIM HETIOHBIX
NEPCOHANbHBIX JIAHHBIX
OUpexmop uKonel umeem npago:
v O6pabarbiBarh NEPCOHANbHbIE JaHHBIC NIEAArOroB H COTPY/IHHKOB IIKOJIbI, B
TOM YHCJIC ¥ HA JIEKTPOHHBIX HOCHTEIAX;
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v" 3ampocuTh OT NEJAroroB ¥ COTPYAHMKOB IIKOJIBI BCKO HEOOXOMMYIO
uHpopMaIHIO.

8. Msmenenne [Moaoxennn

8.1. Cpok aelicTBHs MOJIOKEHUSI HE OIPAHUYEH.

8.2. Hacrosumee INonoxeHnue SBaseTCs JIOKaJIbHbIM NIPABOBBIM aKTOM
HIKOJIBI ¥ HE MOXKeT ObITh M3MEHEHO UHAYE KaK M0 PEIICHHIO
nejacoseTa mkousl. [Tpn n3menenuu 3akoHoarenscrea B [lonoxenue
BHOCSATCS M3MEHEHHS B YCTAHOBJIEHHOM 3aKOHOM IOPSJIKE.
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